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Chapter 17: Your Career in Business


Section 17.1 Learn the Basics of Business

	Title
	Source
	Length
	Slides

	Pivot Planet
	You Tube: Meet the Startup
	5:47
	2, 3



Synopsis: Is it possible to find career bliss, and what can students do to determine what satisfaction they might experience in a particular job before they even try to obtain such a job?

Video 1: https://youtu.be/BjGXth-ms_Q 

In Section 17.1, the claim is made that a person will log about 90,000 hours on a job working 40 hours a week for the next 45 years (less vacations). That’s a huge time commitment, so it is also suggested in this Section for somebody to select a career that they think would be satisfying.  

Students taking this class may indeed already know what kind of a job they would really like to pursue, or perhaps they even now work at an organization they really enjoy, and this course is not necessarily part of a plan to change careers.  Of course, depending upon your age, students in this class may indeed change careers during their lifetime, as this article explains: https://www.edsurge.com/news/2017-07-20-how-many-times-will-people-change-jobs-the-myth-of-the-endlessly-job-hopping-millennial

What is the likelihood you will seek some kind of a new occupation more than once in your life? The best data the Bureau of Labor Statistics has on how many jobs people hold in a lifetime is a long term study that has followed baby boomers through most of their careers up until now. On average, people in that study held 11.7 jobs between age 18 and 48. About 27 percent of them were particularly prone to hop, holding 15 jobs or more, while 10 percent held zero to four jobs.

[bookmark: _GoBack]So, perhaps someday you will seek a different profession, or maybe just change titles within the same or similar line of work? View the linked video which features an interview with the entrepreneur behind the Pivot Planet website mentioned in Section 17.1, and then visit Pivot Planet’s advisement list here: https://www.pivotplanet.com/browse.

Since Pivot Planet has been in business now almost 10 years, would you think this fact indicates that it’s better for some people to pay for career choice advice rather than learning on their own?  What do you think: Would you agree that it would be advantageous to know about a job or career before undertaking the education necessary and then investing time to learn “on the job”?


Section 17.2 Developing Interpersonal Skills Is Key to Your Success

	Title
	Source
	Length
	Slides

	10 Essential People Skills You Need to Succeed
	You Tube: Vanessa Van Edwards
	14:19
	4



Synopsis: Learn 10 essential people skills that can enhance career and personal success after assessing yourself about the skills you already have.

Video 2: https://youtu.be/87MARzM-elQ 

Section 17.2 commences with the claim that those people with great interpersonal skills will always do better on and off the job than those who do not have them.  Then you are offered a series of quizzes to better understand your strengths in a variety of “people skills”.  If you haven’t already, take these assessments: 

1) Table 1 Fun Self-Test: Can You Persuade Others?
2) Table 2 Fun Self-Test: Are You Good at Office Politics?
3) Table 3 Key Questions That Teams Should Answer before Starting a Project
4) Table 4 Fun Self-Test: How Well Do You Manage Your Time?
5) Table 5 Fun Self-Test: Are You Good at Managing Money?
6) Table 6 Fun Self-Test: Do You Have Good Study Habits?
7) Table 7 Fun Self-Test: How Assertive Are You?
8) Table 8 Fun Self-Test: Are You a Good Listener?

What did you learn? Are there some areas that are in need of improvement?  

View the video 10 Essential People Skills You Need to Succeed from people skills consultant and author Vanessa Van Edwards.  As the video claims, do you think you are better able to:

- Pitch yourself?
- Overcome social anxiety?
- Communicate your ideas?
- Influence others positively?

Were there any other key takeaways from this video or this Section that might help enhance your career and personal competencies?








Section 17.3 Make Your Future Happen: Learn to Plan

	Title
	Source
	Length
	Slides

	Tony Robbins' Rapid Planning Method
	You Tube: Tony Robbins
	8:04
	5, 6



Synopsis: While the 6-step planning process in the Section should definitely help those without an effective planning system, the RPM concept from the video may benefit both those with and without a planning practice already integrated into their lives.

Video 3: https://youtu.be/n_yV3KBzxx4 

Review the 6-step Planning Process as well as the Example of Planning found in Section 17.3.   Try applying these both to your own life on both a short- and long-term level.    What about your dreams, are you able to better differentiate between dreams and plans after reading the content in this section? 

You probably know of the presenter in the Rapid Planning Method video, Tony Robbins, who is a #1 New York Times best-selling author, entrepreneur, and a philanthropist.  If not, you can familiarize yourself with Robbins and what he does here: https://www.tonyrobbins.com

Watch the video and determine for yourself what might be applicable to your own life.  
In particular, do the principles taught in this RPM video seem to blend well or enhance the 6-step Planning Process introduced in Section 17.3, or do they conflict with them in some way?

For instance, does Robbins’ case in point about patterns of behavior using handwriting your name as an example make sense to you? How might patterns of behavior help as well as hinder successful planning?  What about Robbins’ advice to focus on outcomes and not activities, does this seem sensible to you?  Finally, what about Robbins’ suggestion that concentrating on achievement not movement is a far superior planning strategy?

Section 17.4 Going to College Is an Opportunity of a Lifetime—Never Drop Out

	Title
	Source
	Length
	Slides

	Time of Your Life: The Power of Chunking
	You Tube: Tony Robbins
	9:03
	7, 8



Synopsis: Perhaps nothing is more vital to the success of any worthwhile endeavor, including college, than the ability to manage time well.

Video 4: https://youtu.be/A-mcrGveHM4 

Section 17.4 suggests two ways to gain more time:

1) Plan it.
2) Do more in less time. 

Please review both of these ideas and think about how you might apply them to your personal situation.  Once you determine that you have exhausted all the possibilities you are able to come with to integrate both time planning and time efficiency into your life, view the video from Tony Robbins.

You probably know of the presenter in the Time of Your Life - The Power of Chunking
video, who is a #1 New York Times best-selling author, entrepreneur, and a philanthropist.  If not, you can familiarize yourself with Robbins and what he does here: https://www.tonyrobbins.com.

Watch the video and determine for yourself what might be applicable to your own life.  
In particular, do the principles taught in this Time of Your Life video seem to blend well or enhance Learn to Manage Your Time process introduced in Section 17.4, or do they conflict with them in some way?

For example, the concept of “chunking” is introduced early on in the video. What exactly is “chunking”, and how might it be applied, for instance, to the requirements that you need to complete for this college class you are taking?  Thinking about this idea of “chunking” further, what then is “over-chunking”, according to Tony Robbins? In other words, if a task is made overwhelming, then somebody will be overwhelmed.  Finding the time to run a marathon will unlikely happen, but perhaps finding the time to walk around the block is much more feasible. 

A claim made in this video by Robbins is that “change is never a matter of ability’, it’s always a matter of motivation or drive.  Therefore, according to Mr. Robbins, time management is essentially about finding compelling reasons to do something.  Are there things you haven’t found the time to do because maybe you just haven’t yet found a strong enough motivation?

Section 17.5 Get Your Career Off on the Right Track

	Title
	Source
	Length
	Slides

	Where You Should be Adding Keywords on Your Resume
	You Tube: Off the Clock Resumes
	1:34
	9



Synopsis: The key to getting a résumé noticed these days is having the right keywords tucked inside. 

Video 5: https://youtu.be/YjzZq-0O0Sk

As Section 17.5 discusses, applicant tracking systems (ATSs) screen for keywords, which either reject a résumé or move it on to the short list. An applicant needs to learn how to use keywords that deliver as many “hits” as possible.

Watch this brief video and you’ll note that position titles, skills and results are recommended categories of information to include in a résumé.  Where can they be found? In the job description or posting which typically accompanies a want ad, which of course today are mostly available electronically at any of the sites recommended in Section 17.5 in the section Use the Internet to Find a Job or on company websites, particularly if they have a careers page.  The presenter in the video, Steph Cartwright, recommends incorporating no more the 8-10 of these key words. 

Even if you are not presently in the market for a job, consider going to one of the job-hunting websites recommended in Section 17.5 and searching for listings in the industry in which you are currently work, or would like to work, to determine what exactly are the top key words that keep coming up in these job postings?  
· Indeed (https://www.indeed.com)
· Monster (https://www.monster.com)
· Glassdoor (https://www.glassdoor.com)
· CareerBuilder (https://www.careerbuilder.com)
· SimplyHired (https://www.simplyhired.com)
· JobDiagnosis (https://www.jobdiagnosis.com)
· Nexxt (https://www.nexxt.com)
· ZipRecruiter (https://www.ziprecruiter.com)
· USAJobs (https://www.usajobs.gov)




[image: https://lh3.googleusercontent.com/u7sU5vN2VeOjzhE320yC2W6DjpBlnefMQA3yKlkOYDPFML7pzL7mJFTpQYZAF26EVnay67XrEv0ooSLv88_OJTF9STc_waARGFy8l6IJEXAIJ_QksV8Mjwvtdyi5mhRbFfcrPU-C]For more free, peer-reviewed, openly licensed resources visit OpenStax.org. 
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